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Administrative Regulations of Nanjing Forestry University on
Dormitories for International Students
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Chapter I General
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Article 1 Dormitories for international student are important places for the daily life and
study of international students in China. In order to strengthen the management and guidance
of the daily life of international students in China, ensure the personal and property safety of
international students in the dormitory, and maintain the normal study and living order of
international students in the dormitory, these regulations are specially formulated.
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Article 2 Applicable objects. These regulations apply to all undergraduate, master,
doctoral, language students and short-term exchange students who reside in dormitories for
international students of Nanjing Forestry University. In order to improve the study and living
conditions of international students, all accommodation personnel must consciously abide by
national laws and regulations, school rules and dormitory management regulations, and
develop good living habits.
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Article 3 Management agency. The International Education College is fully responsible
for the daily education management of dormitories for international students, establishing and
improving various administrative rules and regulations of dormitories for international

students, and revising and improving them in a timely manner.
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Chapter II Regulations on Check-in and Check-out
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Article 4 All international students residing on campus will be uniformly arranged by the



International Student Management Service Office of the International Education College. The
college arranges students to stay in designated dormitories, rooms, and beds according to the
dormitory resources. Students must stay in designated rooms and beds and cannot change
without authorization.
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Article 5 Students who suspend school due to special reasons must go to the duty room
administrator of the dormitory to complete the check-out procedures before leaving school,
and their beds will not be reserved. Before returning to school, students must apply to the
International Student Management Service Office of the International Education College for
accommodation.
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Article 6 Without the approval of the college, no person may live in dormitories for
international students without permission.
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Article 7 International students who live on campus are not allowed to live off campus
without approval. In case of living off campus for a certain reason, relevant procedures must
be completed.
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Article 8 For those who leave school due to graduation, staying out, dropping out of
school and other reasons, they should go to the duty room administrator of the dormitory to go
through the check-out procedures in time, move all personal belongings out of the dormitory
within one week and leave school on time. Otherwise, the personal property damages caused
shall be personally responsible.
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Article 9 Those who cannot go through the check-out procedures within the time
specified by the school due to personal special reasons should apply to the college
management officer in advance, and can postpone the check-out procedures after receipt of
approval from the college. Those who postpone the check-out procedure without the approval
of the college and leave the dormitory without returning will be deemed to have left the
school on their own, and any property damage caused by their personal belongings in the
dormitory shall be personally responsible.
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Article 10 Students who have gone through the check-out procedures, in principle, will



not be able to restore their on-campus accommodation qualifications. In case of special
reasons, students can apply to the college management department, and the college will
decide whether to arrange accommodation according to the dormitory status.
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Article 11 The college implements dynamic adjustments such as partial adjustments or
collective relocation of the beds in the students' current dormitory according to the school's
infrastructure and maintenance plans. The college will adjust the beds that are vacated due to
students' graduation, suspension, dropout, and staying out. The relevant personnel shall
actively cooperate and shall not use any excuse to obstruct the check-in of other personnel
arranged by the college.
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Article 12 When freshmen move into the dormitory, the administrator will issue the
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"Handover List of Furniture and Equipment of Dormitories for international students" for
each student. Students should properly keep the items on the handover list and other public
facilities. When leaving the dormitory, the administrator will check the public facilities such
as doors, windows, furniture and electrical appliances in the graduate’s room. At the same
time, the graduate shall return the handover list to the administrator. In case of any damaged
or lost facilities, the graduate shall compensate according to the cost. After the room has been
checked, the dormitory administrator will sign the "Handover List of Furniture and
Equipment of Dormitories for international students", and the graduate can use this list to

complete the school leaving procedures.
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Chapter III Dormitory Safety Management Regulations
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Article 13 Students must participate in the training on the use of fire-fighting equipment
and fire-fighting escape drills organized by the school, master the use of fire extinguishers,
and participate in the fire-fighting evacuation drills organized by the school. The fire-fighting
facilities shall be properly kept. No one may use the fire-fighting facilities in the dormitory
privately; and it is strictly forbidden to dismantle the fire-fighting, anti-theft and other safety
protection facilities.
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Article 14 Students should take good care of all kinds of electrical appliances in the
dormitory, and report any electrical faults in the dormitory for repairs in time. It is strictly
forbidden to connect to the power supply privately; when there is no one in the room, all
electrical appliances must be turned off to ensure the safety of electricity. It is strictly
forbidden to charge without anyone in present.
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Article 15 It is strictly forbidden to use candles, alcohol stoves, mosquito coils and other
open flames in the dormitory. It is strictly forbidden to burn items in the dormitory.
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Article 16 It is strictly forbidden to store flammable, explosive and corrosive materials
(such as alcohol, gasoline, fireworks, sulfuric acid, etc.) in the dormitory. It is strictly
forbidden to carry bacteria and virus specimens, highly toxic and radioactive dangerous goods
in the dormitory.
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Article 17 It is strictly forbidden to bring controlled knives and other objects that can
easily cause personal injury into the dormitory.
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Article 18 Access to the dormitories for international students is controlled by the facial
recognition access control system. Freshmen must go to the dormitory administrator to record
fingerprints and take photos before moving in, and students can only enter and exit the
dormitory after adding their smart cards to the system. Normally, entering and leaving the
dormitory must be through the methods allowed by the facial recognition system (smart card,
face recognition, fingerprint recognition), and it is strictly forbidden to lend the smart card to
others. If it is found that the smart card is lent to others, the smart card holder is responsible
for all the consequences caused thereby. If a student himself/herself has relatives and friends
visiting, he/she must present relevant certification documents and identity documents, and
enter with the consent of the dormitory administrator and registration at the door guard.
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Article 19 It is strictly forbidden for outsiders to enter the dormitory without registration,
and it is strictly forbidden to have outsiders living in the dormitory. Students should improve

their self-prevention awareness, and contact relevant departments in time if they find



suspicious persons. Doors and windows must be closed when no one is in the dormitory.
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Article 20 Key will be issued to newly enrolled students by the dormitory administrator;
the dormitory keys can only be used by themselves. When a student goes through the
check-out procedures due to graduation, withdrawal, or going out to stay, the key should be
handed over to the administrator; In case of dormitory adjustment, the original dormitory key
must be returned before getting the new dormitory key; In case of application for a new lock
due to key loss, the student shall register with the dormitory administrator. The dormitory
administrator will replace it uniformly, and the cost of the new door lock must be paid by the
student.
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Article 21 Students should take good care of their personal belongings and deposit
excess cash in the bank in time to prevent loss.
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Article 22 1t is strictly forbidden to place heavy objects such as flower pots, stools,
dumbbells on the balcony railings; it is strictly forbidden to throw various objects from
indoors to outside.
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Article 23 Drinking is prohibited in the dormitory, and it is strictly forbidden to bring
alcohol into the dormitory. Smoking is strictly prohibited in the dormitory and public areas of
the dormitory.
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Article 24 In order to ensure the safety of the dormitory, the dormitory administrator will
conduct regular inspections of the student dormitories every day.
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Article 25 If a student suffers from an infectious disease, the student shall not conceal
his/her condition, and shall go to the hospital for treatment immediately and stay in the
quarantined dormitory at the same time to prevent the spread of infectious diseases in the
dormitory. After recovery, the student shall follow the doctor's recommendation to determine

whether to return to his/her original dormitory.
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Chapter IV Regulations on Daily Behavior Management
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Article 26 Students should abide by the school schedule and rest system, develop good
living habits, get up, go back to dormitory, go to bed, and turn off the lights on time.
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Article 27 Students who need to leave school for more than 1 day due to personal
reasons (including leave, holiday, internship, etc.) should report to the college in time and
inform the college of the expected number of days away from school, and perform registration
formalities at the dormitory administrator.

o)k RIFEEN AR (BB BARD WS, Kiesk, KEEAH
WA B, REHEGEE. WARK, BERBER, f4akimK.

Article 28 Students shall keep public areas (kitchens and bathrooms) in the dormitory
clean and tidy, properly use public facilities such as faucets and water tanks and keep them
clean and intact. Students shall save water, close water faucet after use, and eliminate wasting
water.
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Article 29 Students shall pay attention to civility and politeness, and consciously keep
the dormitory area quiet. It is strictly forbidden to play football, kick football, skate, make
loud noise, make nose, play high volume sound, and engage in recreational activities in the
dormitory. Students shall unit and show friendliness, and interact with each other in a
civilized manner. Students shall not drink, gamble or gather crowds to make trouble in the
dormitory.
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Article 30 It is strictly forbidden to engage in operation, publicity activities and
fee-based service activities such as leasing, repair, agency sales, direct sales, and sales
promotion in the dormitory without authorization. It is strictly forbidden to organize the
agency sales of travel tickets, film and television tickets, and off-campus work-study
programs and other intermediary agency activities and MLM activities. Any group activities
organized in the dormitory must be approved by the academic department. It is strictly
forbidden to set up illegal organizations, hold illegal gatherings, write and post slogans, large

and small newspapers that endanger national security or disrupt school teaching, management,



and life order. It is strictly forbidden to watch, store, or disseminate unhealthy publications,
video discs, and online information that endanger national security and disrupt social order in
the dormitory.
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Article 31 Students shall comply with the regulations on the use of computers, and be
responsible for the security and anti-theft of computers.
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Article 32 It is strictly forbidden to keep pets in the dormitory, and it is forbidden to
bring pets to the dormitory.
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Article 33 All dormitory furniture and electrical appliances in the dormitory are public
items of the school, and each item is affixed with a fixed asset tag. Students should keep and
take care of them during daily use. It is not allowed to move the public items of the school out
of the dormitory, and to dismantle furniture and electrical appliances at will. Man-made
damage shall be prevented. When leaving school, graduates should abide by the law and leave
school in a civilized manner. The dormitory administrator will check the doors, windows,
furniture, electrical appliances and other public facilities in the graduates’ rooms before
graduates leaving the school. If there is any damage or loss, compensation must be made

according to the cost before the exit procedures can be processed.
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Chapter V Administrative Regulations on Electricity Use in Dormitories

BEH=5 ARIEFAIEW AW, 4EE & X IEW RS Ay, E TR
SE o

Article 33 In order to ensure the normal use of electricity for students and maintain the
normal study and living order in the dormitory, the following provisions are made.
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1. Electricity should be used based on the principles of safety, reasonableness, and
economy, and no lights should be turned on or lights should be turned on permanently if there
is no one in the room.
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2. The school allocates 80 kilowatt-hours of electricity to the student dormitory free of
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charge per student per year, and the excess shall be paid by the students. Electricity fee is
prepaid. According to the principle of electricity purchase first, the electricity purchase shall
be made by dormitory, and the allocation of electricity fee shall be negotiated and settled by
all members of the dormitory. When the dormitory’s electricity balance is less than 15 degrees,
the administrator will promptly notify the students, and the students who need to purchase
electricity should purchase electricity as soon as possible, otherwise the system will
automatically cut off the electricity when the electricity is exhausted.
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3. The place of electricity purchase is Room 102, First floor, Student Dormitory
Management Service Center. The electricity purchase period is from 8:00 am to 17:30 pm

every day (adjusted according to school schedule).
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Chapter VI Administrative Regulations on the Use of Air Conditioner in
Dormitories
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Article 34 Air-conditioner use methods and requirements
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1. The doors and windows should be closed during the operation of the air conditioner to
ensure the use effect and save electricity. Open doors and windows when the air conditioner is
not running to keep the indoor air fresh.
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2. Promote energy saving. It is recommended not to use air conditioners when the indoor
temperature is lower than 24°C in summer. The cooling temperature is generally controlled at
26°C-28C; the indoor temperature in winter is controlled at 18°C-20°C, and the difference
between indoor and outdoor temperature should not exceed 8°C.
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It is strictly forbidden to turn on refrigeration in winter or heating in summer, otherwise
it will cause serious damage to the compressor and affect its normal use.
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3. During use, do not open the cabinet of the indoor unit of the air conditioner or
disassemble the parts at will, do not connect the circuit privately to the special power supply
of the air conditioner, and do not plug in other electrical appliances or make the temporary

power supply.
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4. Establish energy-saving, emission reduction and civic awareness, advocate low-carbon
economy and civilized life, achieve "stopping the machine before people leave”, and prevent
the air conditioner from turning on when no one is in the dormitory. In case of nonuse for a
long time, pull out the power plug of the air conditioner and remove the remote-control
battery.
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5. The air conditioner should be turned off and the power supply should be cut off
immediately during thunderstorms to avoid being struck by lightning.
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6. Check whether the remote-control mode setting is correct before turning on the
machine, and then turn on the machine after correct adjustment. Avoid frequent switching on
and off of the air conditioner during use, and the restart interval should be 3-5 minutes.
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7. 1t is strictly forbidden to place or hang objects on air conditioners, and it is strictly
forbidden to write, doodle, paste, engrave and engage in other vandalism on air conditioners.
No flower pots, mops, etc. should be placed on the outdoor unit of the air conditioner. The air
conditioner should not be washed with water, and the air inlet and outlet of the indoor or
outdoor unit should not be covered by objects.
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8. The indoor or balcony water should be removed in time every time after the air
conditioner is used.
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9. In case of any failures or abnormal conditions (such as abnormal noise, odor, smoke,
temperature rise, leakage, etc.) during the use of the air conditioner, stop it immediately and
report for repair in time.
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10. It is forbidden to change the circuit or use other electrical appliances in the socket
without permission, especially high-power electrical appliances; it is forbidden to unplug,
plug in or use equipment other than air conditioners at will. In case of violation, the right to
use air conditioner in this dormitory will be cancelled (or stopped).
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Article 35 Fee Management
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1. The air conditioner remote control (the remote-control battery is self-prepared) shall
be received and kept by a dedicated person per dormitory. In case of loss or damage, students
in the dormitory shall compensate according to the cost (80 yuan/unit) after negotiation.
When the student returns or changes the dormitory, the remote control must be checked intact
before going through the relevant procedures.
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2. If there is man-made damage caused by illegal operation during the use of the air
conditioner, the damager shall be responsible for the compensation. If the responsible person
is unclear, all the dormitory members shall be jointly responsible. The compensation price for
the internal and external air conditioners is RMB 1,000 yuan. Anyone who deliberately
destroys an air-conditioner and does not use the air-conditioner in accordance with the use
methods and requirements of air-conditioners will be punished according to the relevant
regulations of the school in addition to compensation, and the related parties and the

administrators will be held accountable.
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Chapter VII Administrative Regulations on the Use of Dormitory Elevators
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Article 36 These regulations apply to all elevator equipment in the student dormitories of
Nanjing Forestry University.
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Article 37 Elevator use management
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1. Strictly abide by the items on the nameplate in the elevator. Every time the occupants
should not be overloaded, the goods should not be overweight, and it is strictly forbidden to
bring flammable and explosive materials and various dangerous goods into the elevator.
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2. Do not lean on the elevator hall or elevator door; when the elevator stops, do not stand
in the hall or the elevator door sill to avoid danger.
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3. The elevator should be operated in a civilized manner, and it is strictly forbidden to
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damage the control panel, lighting and other facilities in the elevator; it is strictly forbidden to
press the alarm button at will.
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4. Users should follow the principle of getting down first, being civilized and courteous,
and not crowding each other; it is strictly forbidden to fight, jump, kick, and collide in the
elevator to prevent the safety device from malfunctioning and "trapped people" accidents.
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5. Keep the elevator tidy, clean, and strictly forbid smoking, spitting, littering and
graffiti.

6. VISR s BAEREIN, 20K AN RER N, DA R 4%

6. Do not leave liquid objects in the elevator, and do not let water flow into the elevator
to avoid damage to the elevator equipment.
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7. When the elevator is running, do not suddenly change the elevator direction. If you
want to change it, you must adjust it after the elevator reaches the end point. When getting on
an elevator, press the button on a certain direction on the outbound call board, and wait for the
elevator to reach the floor and open the door.
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Article 38 Matters needing attention
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1. It is strictly forbidden to use the elevator in the event of a fire or other safety
accidents.
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2. Students with heart disease, high blood pressure and other diseases must obtain the
permission of a doctor to use the elevator, have accompany while using the elevator, or
declare to the school to change floors in advance to ensure personal safety.
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3. Before taking the elevator, please pay attention to observe whether there is any
abnormality in the elevator operation, and ensure that it is in a normal and stable operation
state before entering.
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4. When the elevator stops or the control buttons fail, keep calm, press the distress alarm,

dial the emergency number for elevator accidents, and wait for rescue. Do not open the door
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with your hand or pry the door with a stick to jump out of the elevator. In case you are trapped
in the elevator, do not open the door forcibly and walk out, because the elevator may run at
any time and is prone to danger. Use alarm bells and walkie-talkies to get in touch with the
outside, listen to instructions, and wait for rescue.
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5. In the process of opening and closing the door, there is a danger of pinching your
hands. Do not touch the door leaf.
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In the event of man-made damage to the elevator facilities, the damage causing people
shall be responsible for compensation. Anyone who deliberately damages the heating facilities
shall be punished as public property damage.
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Article 40 How to apply for repair
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In order to ensure the safe operation of the elevator, the school hires a qualified
professional company to maintain the elevator. Once students find an elevator malfunction,

they can apply for repairs through the dormitory duty officer.
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Chapter VIII Management Measures for Dormitory Facial Recognition Access
Control System
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Article 81 The unit doors of dormitories for international students are controlled by the
facial recognition access control system, and the access channel management system and
video surveillance operate 24 hours a day. Freshmen must go to the dormitory administrator to
record fingerprints and take photos before moving in, and students can only enter and exit the
dormitory after adding their smart cards to the system. Normally, entering and leaving the
dormitory must be through the methods allowed by the facial recognition system (smart card,
face recognition, fingerprint recognition). All students staying in the student dormitory should

obey these administrative regulations and use the access control system carefully.
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Article 82 The smart card adopts one person one card system. Please keep properly. In
event of loss, the holder shall go to the campus smart card center for a replacement in time
and go through the entry procedures of the new smart card system at the administrator. If it is
not possible to replace during non-working hours, the holder must use his/her student ID card
to entry or exit the dormitory after being registered by the dormitory management staff, and
register for a replacement immediately on the next working day. It is strictly forbidden to lend
the card to others.
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Article 83 The smart card is for personal use only and cannot be lent to others. If it is
found that the smart card is lent to others, the card holder shall be responsible for all the
consequences caused thereby.
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Article 84 Students should maintain the normal operation of the access control system. It
is strictly forbidden to damage the access control system equipment, network and other
equipment, and it is strictly forbidden to use foreign objects against the unit door to affect the
normal operation of the access control system.
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Article 85 When outsiders need to enter the student dormitory, they should consciously
show their relevant documents and register at the dormitory guard before being led by the
student to the dormitory. The dormitory administrator shall check the identity of persons with
abnormal entry and exit to prevent outsiders from entering the student dormitory.
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Article 86 The facial recognition system counts the card swiping data of the previous day
every day, and all data would be provided to the college management personnel. The college
controls the whereabouts of students based on the information, and provides timely education

and guidance to problem students.
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The right to interpret these regulations belongs to the International
Education College, Nanjing Forestry University, and these regulations will
come into force on the date of promulgation.
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